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- CHARTERED PROFESSIONAL ACCOUNTANT

* denotes a professional corporation




Thank you for choosing us as your Accountant, our goal is to provide you with Peace of Mind and your company with efficient services that make your life easier as a Shareholder. 
At Benjamin Dyck CPA our Bookkeeping Department offers bookkeeping, bookkeeping training, payroll services and WCB annual returns. Our Accounting Department continues the service by providing T4 preparation, T5018, corporate year-end financial statements and tax returns as well as personal tax preparation. 
Listed here are the typical source documents that we will expect to see from your company. 

Bank statement for the business bank accounts
Credit card statements for business use cards
Detailed information for e-Transfers sent or received. 

Business Asset information for new Purchases and Sales (Deposition of Asset):
Bill of Sale

Loan documentation; payment schedule for financing

Receipts/ statements for Expenses:

Advertising
Fuel

Insurance (business liability, company vehicle)


Inventory/cost of goods sold/ resale items 
Job materials/ small tools

Lawyer or registry fees

Licenses and registration

Meals and entertainment (must be a business expense - require names to be written on back)

Office supplies 

Postage or delivery
Repairs and maintenance (for company assets eg. vehicle, equipment)
Subcontractors’ information (invoices)
Travel receipts for business (hotel, meals, fuel etc.)
Work clothes – steel toed boots, fire retardant clothing, safety gear
Workers compensation statements
Work telephone/ cell statements 
***** Any and all business receipts need to be provided in order to expense purchases correctly. A Suspense list will be provided by your bookkeeper listing missing receipts, if a receipt cannot be provided those items are applied to the Shareholder account. Any expenses not reallocated from the Suspense list after a 3 month period will be applied to the Shareholder account.
Revenue

Sales receipts - debit/credit card transaction information 
Invoices for customers; GST broken out for GST registrants.

Deposit slips/ payment information /e-Transfer information
Examples of non-deductible expenses – always reallocated to shareholder
Personal utilities

Home repairs, supplies

Personal Groceries

Personal insurances

Personal meals – breakfast, lunch, evening meal 

Personal grooming – eg haircuts

Personal entertainment

Personal travel

Personal medical 

Personal tax 

Thank you for your business! We are available to answer all of your questions and help to navigate the accounting requirements of your business, please contact us if you have questions.  

